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• Go to https://volunteer.ala.org.au

• at the top of the page ‘Log in’ to the ALA

• Or ‘Don’t have an account? Sign up now. 
Create account.

• Then at the top of the page click on ‘Institutions’

• Ignore the unusual scientific language such as ‘Expeditions’, 
‘Camera Traps’, etc.  DigiVol was designed for crowd-
sourcing volunteer input for field work, museums, etc. 
But it is also a good platform for crowd-sourcing 
transcription of records. 



After you ae logged in, go to ‘Institutions’, then use the 
search box to enter ‘Libraries Tasmania’. This takes you 
to the records that are currently available to 
transcribe for Libraries Tasmania. 



Click in the box with the ‘Libraries Tasmania’ logo



Example of Libraries Tasmania 
landing page, showing some of 
‘ALL EXPEDITIONS’, including 
record sets that have been 
100% transcribed. 

This is a two step process. 

Step 1 is to transcribe BDM 
records, which any volunteer 
can do. That’s what we want 
you to start with to get 
experience. 

Step 2 is validation, which first  
requires an experienced 
transcriber to be recommended 
by TFHS to be registered as a 
validator. We anticipate that 
many TFHS members will 
quickly have the skills to 
become validators, and that is 
where the bottleneck is with 
the BDM records. 



If there is a BDM ‘Expedition’ (project) that is not 100% 
transcribed, then click on it to start transcribing.  



If there are no BDM records to 
transcribe, you might like to help 
with the ‘Index to Land Deeds’, 
which have more lines per page, 
but are typed, so easier to 
transcribe. However, this is not 
the primary project we want 
your help with. 

Part page sample below



Clicking on a Birth Records project brings up this screen. It is 
really important that you then bring up and save a copy of the 
tutorial before you start, and preferably print it. 



Scroll down to Libraries 
Tasmania under ‘L’ (sorted 
alphabetically by main 
heading). 

Click on ‘DigiVol Birth 
Records Tutorial’ and a 
three-page PDF will open. 
Download/print it to refer 
to as you work. 

The Land Grants tutorial is 
also here if you want to 
transcribe these records, 
which have some slightly 
more complex codes. 



Clicking on ‘Get Started’ brings up your first page of 
handwritten Birth Records to transcribe.



• There will be a page of records at the top of the screen 
and the first line of your transcription table below. 

• You can move and enlarge the records page. 



• Shows two of eight lines transcribed in the table. 

• Note that there is more information on the record than 
is transcribed below. The details entered are sufficient 
to index the record in the Tasmanian Names Index and 
that will provide a link to the above image of the record 
where the the rest of the information can be seen. 



• When you are typing, a box will appear. You can 
save or simply tab onto the next box. 

• Be sure to transcribe each line in the same order it 
is on the record.



• All eight rows completed.

• Some birth records have only four entries per page.  



• If you are uncertain about the spelling of a name (some 
of them are quite unusual), then make you best guess 
and make a note in the box to alert the validator.  If you 
have access to records, try to check it.  E.g. surnames 
can sometimes be checked by looking up the parents’ 
marriage in the Names Index

• When you are finished, submit for validation.







When you are registered as a Validator, the little ‘Validate 
tasks’ box top right will appear for you to click on. 



You will see a long list of records, over multiple pages, 
showing which records are validated already (blue eye) and 
which ones have only been transcribed. 

The names of the transcriber and validator are beside each 
record. 

The transcriptions waiting to be validated have a little blue 
box with a tick in it. Click on this symbol to validate that 
record.



• Validating a record means carefully checking each entry against the 
original, making sure everything is in its correct place, spelt as it is 
on the record, and making corrections as required. There is a space 
for the validator to make notes, if required. 

• Unless there are notes, this is probably the last human check before 
it goes live in the Tasmanian Names Index, so be as thorough as you 
can be. 

• Submit validation. 


